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MNOJIO)KEHHUE O NOPAJAKE PABPABOTKH U TPUHATHUA TOKAJIBHBIX
HOPMATHUBHBIX AKTOB
1.00mmue nos1oxkeHust

1.1. Hacrosimee [lomoskeHre o mopsiike pa3paOOTKU M MPUHSATHS JOKaJIbHBIX HOPMATHBHBIX
aktoB OOO «ITPO BBIOTU AKAJIEMUS» (nanee mo tekcry — IlonoxkeHue) ycTaHaBIuBaeT
enuHble TpeOOBaHMS K MpPOIEnype pa3padOTKH IMPOEKTOB JIOKATHHBIX HOPMATHBHBIX AaKTOB, HX
COIJIACOBAHUIO, PUHSTHUIO, BBOJY B J€WCTBUE, OTMEHbI, BHECEHUS JIOTIOJHEHUI U U3MEHEHUH.

1.2. [leiictBue Hacrosumero IlonokeHus pacrpocTpaHsieTcs Ha pa3palOaTbiBaeéMble U
npuaumaembie OO0 «[TPO BBIOTU AKAZIEMUS» (nanee o texkcty — Opranusainus) JOKadbHbIE
HOPMAaTUBHBIE aKTbl, OIpPEAEISAIOLIME IPAaBOBOW CTAaTyC W  HANpaBleHUS JAEATEIbHOCTU
00pa3oBaTeIbHONW OpraHU3aluy, IPaBa U 00S3aHHOCTH JOJDKHOCTHBIX JIML, pAOOTHUKOB U CTYJIEHTOB,
a paBHO WHBIC PUPABHEHHBIE K HUM aKThl, YCTAHABIUBAIOIINE HOPMHI (ITpaBuiia) o0IIEero Xapakrepa,
IpeJHa3HauYCHHbIE JUUIsl peryJIMpOBaHUs YIPaBIeHUECKOH, 00pa30BaTeIbHON, KaApOBOH, (PMHAHCOBOM
¥ MHOH (pyHKIIMOHAIBHOM AesTenbHocTH OpraHu3anuu.

1.3. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBUM C DelepajbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O0 obpazoBanuu B Poccuiickoii ®enepanumn», TpynoBbiM konekcom PO
(manee no tekcty — TK PD).

1.4. [leiicTBHE JOKAIbHBIX HOPMAaTUBHBIX aKTOB, KOTOPbIE pa3padaTbIBalOTCS U IPUHUMAIOTCS B
OpraHu3anuio, pacipocTpaHsAOTCs Ha BceX paOOTHUKOB M oOyyatomuxcst OpraHu3aliyi.

1.5. JlokanbHble HOPMAaTUBHBIE aKThI JEHCTBYIOT TOJIBKO B MpEJieiax JaHHOM 00pa3oBaTeabHOM
OpraHu3alK U HE MOTYT PErYJIMpPOBATh OTHOLLICHUS BHE €€.

1.6. HopMbl JOKaJIbHBIX HOPMAaTUBHBIX AKTOB, YXYJUIAIOIIME IOJIO)KEHHE PaOOTHHUKOB WM
oOyvaromuxcsd OpraHu3alud IO CpPaBHEHHIO C YCTAHOBJIEHHBIM 3aKOHOJATENILCTBOM 00
00pa3oBaHNM, TPYAOBBIM 3aKOHOJATEIHCTBOM JHOO MPUHATHIE C HAPYIIEHHEM YCTAaHOBJICHHOTO
NOpsi/iKa, HE IPUMEHSIOTCS U MOJUIekKaT OTMEHE.

2. leau u 3agaun

2.1. Hensmu u 3agagamu Hactosmiero [lomoxkeHue sBisoTcs:

- CO3JIJaHHE€ €IMHOM M COTJIACOBAHHOMN CHUCTEMBI JIOKAIbHBIX HOPMATUBHBIX aKkTOB OpraHnu3aiuu;

- o0ecrnieyeHue MPUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKOH AesiTeibHOCTH OpraHu3aiuu;

- COBEpIICHCTBOBAaHWE IMpOIECCa IMOATOTOBKH, O(GOPMIICHUS, NPUHATHI W peaTu3auu
JIOKAJbHBIX HOPMATHUBHBIX aKTOB;

- TpenoTBpalleHHe AyOJUPOBAHMSI PETYIUPOBAHUS OOIIECTBEHHBIX M 00pa30BaTENIbHBIX
OTHOIIEHUH B OpraHuzaluu.

3. Buasbl JJo0KaJbHBIX HOPMATHUBHBIX AaKTOB



3.1. B coorBerctBUM ¢ YcTaBOM JeATeNbHOCTh OpraHu3aluyd periiaMeHTUPYEeTCs
CIIEQYIOIIMMH BHJAMU JIOKQJIbHBIX HOPMATUBHBIX aKTOB: TIIOJOXEHUS, PpELIEHMs], IPUKa3bI,
pacropsKeH!s, THCTPYKLUH, JOJDKHOCTHBIE MHCTPYKLIMH, ITPaBHIa, MOPAIOK.

[IpencraBineHHbli NEpeyeHb BUAOB JIOKAJIBHBIX HOPMATUBHBIX AaKTOB HE  SIBJISETCS
MCUEPIIBIBAIOILUM.

3.2. JlokanbHbIe HOPMATHUBHBIEC aKThl OpraHU3aluy MOTYT OBITH KIaCCU(PHUIIMPOBAHBI:

a) Ha IPYNIbI B COOTBETCTBUU ¢ KoMIleTeHInel Opranu3anum:

- JIOKaJIbHbIE HOPMATUBHbBIE aKThl OPraHNU3alMOHHO-PACIOPAIUTEIILHOTO XapaKTepa;

- JIOKaJbHblE  HOPMAaTUBHBIE aKThl, PpErJaMEHTUPYIOIIME BOIPOCHl  OpPraHU3ALUHU
00pa3oBaTeNBLHOTO POIIECCa;

- JIOKaJbHblE HOPMAaTUBHBIC AaKThl, PErJIaMEHTUPYIOIIME OTHOLIEHUs paborojaTens cC
paboTHUKAMU;

- JIOKQJIbHbIE€ HOPMAaTHBHBIE aKThl, PErJIAMEHTHUPYIOIINE OPraHU3aLUI0 YueOHO-METOINYECKON
paboTsr;

- JIOKaJbHblE  HOPMATUBHBIE  aKThl, PEIrJaMEHTUPYIOIIHUE JEATEIIbHOCTh  OpPIaHOB
camoynpaniienust Opranu3aimy;

- JIOKaJbHble HOPMAaTUBHbIC aKThbl, PErJaMEHTUPYIOIIUE AaAMUHUCTPATHUBHYIO M (MHAHCOBO-
XO3SIICTBEHHYIO JI€SITEIbHOCTD;

- JIOKaJIbHbIE HOPMATHBHBIE AKThI, 00ECIIEUNBAIOIINE BEIEHUE JICIONPOU3BO/ICTBA.

0) 10 KpUTEpUSIM:

- 10 CTEMEHU 3HAYUMOCTHU: 00s13aTeNIbHbIE U HE00s3aTeNIbHBIE;

- 110 cpepe AeMcTBUS: OOILIEro XapakTepa U ClIeUalIbHOI0 XapaKkTepa;

- TI0 KpYTY JIML: paclpOCTPaHSIOIIMECs HA BceX paOOTHUKOB M o0ydaromuxcs Opranuzanuu 1
pacnpoCTpaHSIOLIMECS  HA  ONPENEICHHYI0  KAaTeroputo  paOOTHUKOB M OOydaromuxcs
00pa3zoBaTeNbHON OpraHu3aluH;

- 1O cnoco0y NpHUHATHUS: MpPUHUMAEMble pykoBoauTeneM OpraHuzaluu €AUHOIMYHO MU
IPUHUMAaeMble C YYE€TOM MHEHHUS IpEACTaBUTEIbHOIO OpraHa Y4YaCTHHUKOB 0OOpa30BaTENIbHBIX
OTHOIIICHHIA;

- IO CPOKY JEHCTBHS: MOCTOSIHHOTO AEUCTBUS — OECCPOYHBIE U C OIpPEICIEHHBIM CPOKOM
JICHCTBHUS,

- 10 CPOKY XPaHEHUs: TIOCTOSTHHOT'O XpaHEHUs, 75 JIeT U Jpyrue.

4. IlopsiIOK MOATOTOBKH JIOKAJIbHBIX AKTOB

4.1. MHummaTopoM NoAroTOBKH JIOKJIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh!

- Yupenurens;

- pykoBouTens Opranuzanum,

- 3aMECTUTENIM PYKOBOIUTENs 00pa30BaTEIbHOM OpraHW3alMyd IO COOTBETCTBYIOUIUM
HaNPaBJICHUSAM JICATEIIHOCTH;

- PYKOBOJIUTEIN CTPYKTYPHBIX Moipa3aeiacauii OpraHusanuu;

- opransl camoymnpasienus (O0miee coopanue pabOTHUKOB | MIPEICTABUTENCH 00yJarOIINXCs,
[lenaroruueckuii coBer).

OcHOBaHMEM /ISl TMOJATOTOBKH JIOKQJIHHOTO HOPMATHBHOTO aKTa MOTYT TAaKKe SIBIIATHCS
W3MEHEHHS B 3aKoHoJaTenbcTBe Pd (BHeceHHE W3MCHCHUH, W3JJaHUE HOBBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB).

4.2. TIpoeKkT JIOKaJIbHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTICIbHBIM pPaOOTHUKOM WA
TpyNIoi pabOTHUKOB TIO TMOpyYEHHIO pykoBomuTenss OpraHuzanud, a TaKKe OpraHoM
camoyrmpaBiieHus] OpraHu3aliu, KOTOPbIA BEICTYIHI C COOTBETCTBYIOIIEH HHUITUATUBOA.

4.3. TloaroroBka JOKaJbHOTO HOPMAaTHBHOTO aKTa BKJIIOYaeT B ce0sd H3ydeHHE
3aKOHOJATEIbHBIX W  WHBIX HOPMATHBHBIX  aKTOB, JIOKAIBHBIX akTOB  (OpraHu3aiuy,
perIaMeHTHPYIONUX T€ BOIPOCHI, KOTOPBIE MPEOaraeTcs OTPa3uTh B MPOSKTE HOBOTO aKTa, U Ha
3TOH OCHOBE BHIOOP €ro BUA, COJCPKAHUS U MPEJICTABICHUE €ro B MMCbMEHHON QopMme.



4.4. IloaroroBka HauOoJjiee BaKHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB (IIPOEKTOB pPELICHUMN
cOOpaHMii, TEICOBETOB, OPraHOB CAaMOYIMPABJICHHUS, MPHUKA30B, IOJIOKEHUH, IPAaBHI) JOJDKHA
OCHOBBIBATbCsI HA pe3yJIbTaTax aHaJM3a OCHOBHBIX CTOPOH JesATenbHOCTH OpraHu3alnyy, TeHISHIUN
€€ Pa3BUTHS U CIOKUBILEHUCS CUTYallUH.

4.5. IIpoexT 10KaJIbHOTO HOPMATUBHOI'O aKTa MOAJIESKUT 00s3aTeIbHOM NMPaBOBOM 3KcIepTU3e
U MPOBEpPKE Ha JIMTEPATYPHYIO IPaMOTHOCTb, KOTOpPbIE MPOBOAsATCS OpraHu3aluy caMOCTOSTENIbHO
aM00 € ydacTHEM HPUBJICUEHHBIX CHELHUATUCTOB. JIOKaIbHBIA aKkT, HE MpPOIIEAIUN IMPABOBYIO
JKCIEPTU3Y, HE ITOMJIEKUT PACCMOTPEHUIO U IPUHATHIO.

4.6. IIpoekT JIOKalIbHOTO HOPMAaTHBHOI'O aKTa MOKET OBITh NPEACTABICH Ha OO0CYXIEHHE.
@opMbI TIpeACTaBICHUSI Ui OOCYKICHHS MOTYT OBITh pa3IMYHBIMHU, HAIPHUMEpP, pa3MelleHHue
IIPOEKTa JOKAJIBbHOIO HOPMAaTHUBHOI'O aKTa Ha MH(OPMALIMOHHOM CTEH/E€ B MECTE, JOCTYIHOM s
BceoOmiero 0o0o3peHus, Ha caiite OpraHus3anuy, HalpaBJICHUE MPOEKTa 3aMHTEPECOBAHHBIM JIUIIAM,
IIPOBE/ICHUE COOTBETCTBYIOLIET0 COOpaHUs C KOJUIEKTUBHBIM OOCYXKICHHEM IPOEKTa JIOKaIbHOTO
HOPMAaTUBHOI'O aKTa U T.1.

4.7. Ilpy He0OX0AUMOCTH JIOKAJIbHBI HOPMATUBHBIN aKT POXOJUT MPOLEypy COTIACOBAHHUS.

4.8. Ecnu ans npUHATHUS JIOKAIBHOTO HOPMATHUBHOTO aKTa HEOOXOIMMO YYHUTHIBATh MHEHHUE
IIPEJCTaBUTEIILHOTO OpraHa paOOTHHUKOB), TO [0 YTBEpXKIeHHUA pykoBoauteneM OpraHuzanuu
MPOEKT IOKYMEHTa U 000CHOBAHHUE 110 HEMY JOJDKHBI OBITh HAIIPABIICHBI B 3TOT OPTaH.

4.9. Ilpu NpUHATUYU JOKAJIbHBIX HOPMATUBHBIX aKTOB, 3aTParMBarOIIMX IPaBa 00Yy4aroLUXCs
Opranu3anum, y9uThIBa€TCSI MHEHHE COBETA 00YJarOIINXCA.

5. Ilopsiaok NPpUHATHS U YTBEPKACHUS JIOKAJBHOI0 AKTa

5.1. JlokanbHbIA HOPMATHUBHBIA AKT, MPOLIECAUINN MPABOBYIO U JUTEPATYPHYIO IKCIEPTU3Y, A
TaK)Ke IPOLEAYpPY COIIACOBAHUS, MOUIEKUT NPUHATHUIO U YTBEPKICHUIO.

5.2. B cootBeTcTBUM ¢ DeaepaibHbIM 3akoHOM Poccuiickoit deneparum ot 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoii Dexepanum» JOKATbHBIE aKThl MPHHUMAIOTCS MEICOBETOM
Opranuszanuu u yTBepKJIarTcs pykoBoauTenem OpraHusaiuu.

5.3. Ha TuTyl1bHOM JIMCTE JIOKQJIBHOI'O HOPMATHBHOIO aKTa CTaBUTCS pPEKBU3UT «['pud
MPUHSATHSA JIOKAJIbBHOIO HOPMATUBHOIO aKTa IejicoBeToM OpraHu3aluu, C yKa3aHHeM JaThl 1 HOMEpa
IIPOTOKOJIA.

5.4. PykoBoauTenb yTBEpKIaeT JOKAJIbHBIM HOPMATHUBHBIN aKT IMyTEeM HW3JaHUs MpHKa3za 00
YTBEPKICHUH JIOKAIBHOIO HOPMaTUBHOTO aKTa.

5.5. ®opma wu3gaHUS TpUKa3a MO YTBEPKACHUIO JIOKAJbHOTO HOPMATHBHOTO aKTa
OTIpEIEIISAETCS] PYKOBOJIUTEIEM CaMOCTOSTENBHO.

5.6. B mpukaze 00 yTBEpKICHHH JIOKAJIBHOIO HOPMATHUBHOTO aKTa YKa3bIBAaeTCs: Jara
BBEJICHHS JIOKaJIHbHOTO HOPMAaTUBHOIO aKTa B JICHCTBHE; YKa3aHWE 00 O3HAKOMIIEHUH PaOOTHHUKOB C
JIOKQJIbHBIM HOPMATHBHBIM aKTOM M CPOKH JJISl 3TOT0; (aMHIMU U JOJHKHOCTH JIMI], OTBETCTBEHHBIX
3a cOOJII0IEHHUE JIOKAIBHOIO HOPMAaTUBHOT'O aKTa U APYrue yCIOBUS.

5.7. YT1Bepxnas JOKaJIbHBIA aKT, PyKOBOIUTENb JIOJKEH IMOCTaBUTh MOJANKMCH B PEKBU3HTE
«rpuQ yTBEpKIEHUS JOKYMEHTa». DTOT PEKBU3UT paclojaraiT B IPaBOM BEPXHEM YIUIy JOKYMEHTA.
[Tomumo noanucu rpud nomkeH coctoath u3 cnoBa Y TBEPXKIIAKO (6Ge3 kaBbluek), HAUMEHOBAHUS
JOJKHOCTH JIMLA, YTBEP)KIAIOLIET0 TIOKYMEHT, €r0 MHUIUAJIOB, (JaMUJINK U 1aThl TOANUCAHUS.

5.8. JlaToil mpUHATHS JIOKAJIbHOIO HOPMATHBHOTO aKTa CUMTAETCS JlaTa €ro yTBEP>KICHHUS,
HaHECEHHAasl yTBEPAUBILIUM €r0 JI0JKHOCTHBIM JIMLIOM Ha Ipude yTBEpKIECHUS.

5.9. JlokanibHble HOPMATUBHbBIE aKThl BCTYMAIOT B CHIIy C JIaThl YTBEPKIACHUS U MPUOOPETAIOT
00s3aTeNbHBIA  XapakTep Ui BCeX pa0OTHUKOB ©  OOydJalomuXcs, Ha KOTOPBIX OHHU
pacupoCTpaHsIOTCS.

5.10. JlokanbHble HOPMATUBHBIE aKThl JEHCTBUTENbHBI B T€UEHUU 5 (IISATH) JIET C MOMEHTA UX
npuHsATuA. [lo ucTedeHMM yKa3aHHOTO CpOKa JIOKAJbHOTO HOPMAaTHUBHOTO AaKTa IOJJIeKaT
[IEpECMOTPY Ha IpeaIMeT U3MEHEHHs TpeOOBaHUI JEHCTBYIOIIErO 3aKOHO/IaTENbCTBA, @ PABHO MHBIX
yCIIOBUH, BIEKYIIUX U3MEHEHHE, TOMOJHEHHE 00 OTMEHY 3aKpEIUICHHBIX B HUX MoyIokeHui. [Ipu



OTCYTCTBHH TaKHX YCJIOBHM JIOKAJIbHbIE HOPMATHUBHBIE aKThl MOTYT OBITH TOBTOPHO MPUHATHI B TOM
KeE peaKIuu.
6. OdopMiieHME JTIOKAJBHOTO AKTA

6.1. OdopmieHue JIOKaJTbHOIO HOPMATHUBHOTO aKTa BBIMNOJIHSAETCS B COOTBETCTBHH C
TpeboBaHusIMU «l'OCYyapCTBEHHON CHCTEMBI JIOKYMEHTAIIMOHHOTO OOECIEeUeHHUs YIPaBJICHUS.
OcHoBHble mosiokeHHUd. OOme TpeboBaHMS K JOKYMEHTaM U CIyX0aM JOKyMEHTallMOHHOTO
obecrieueHus», a  TaKkKe  HOpMaMH  «YHU(PUIMPOBAHHOW  CHCTEMbl  JOKYMEHTaIlWH.
YHuuIupoBaHHas CHUCTEMa OPraHU3aIMOHHO-PACTIOPAIUTEILHON JTOKyMEHTanuu. TpeboBaHUS K
odopmiienuto gokymeHToB. ['OCT P 6.30-2003» (yTB. [locranoBnenuem I'occrannmapra Poccun ot
03.03.2003 Ne 65-ctr «O npuUHATHM U BBEIEHUU B JIEHCTBUE TOCYJApPCTBEHHOI'O CTaHAapTa
Poccutickoit @eneparuny»). [Ipu aToM:

6.1.1. CTpyKTypa JIOKQJIBHOTO HOPMAaTHBHOTO aKTa JIOJDKHA OOECIeYMBaTh JIOTHYECKOE
pa3BUTHE TEMbI NPABOBOrO perynupoBanus. Ecioum TpeOyercs pasbsCHEHHE Lieled U MOTHBOB
MPUHATHUS JIOKAJBHOTO aKTa, TO B MPOEKTE JAeTCs BCTYMHTEIbHAS 4acTh — npeamOyna. [lomoxxeHus
HOPMAaTUBHOTO XapakTepa B mpeaMOyy HEe BKIIIOUAIOTCA.

6.1.2. 3HaYUTENBHBIC TI0O 00BbEMY JIOKAJLHBIC HOPMATHBHBIC aKThl MOTYT JICIMTHCS HA TJIABBI,
KOTOpbIE HyMEPYIOTCS [U(PPaMU U UMEIOT 3aTOJIOBKH.

6.1.3. Ecu B JIOKQJIbHOM HOPMAaTHBHOM aKTe MPHUBOAATCS TaOJUIBI, TpadUKH, KapThl, CXEMBI,
TO OHH, KaK MPaBHUIIO, JOJKHBI OPOPMIIATHCA B BUJE MPUIOKEHHUI, a COOTBETCTBYIOIINE IMYHKTHI
aKTa JI0JKHBI UMETh CCBUJIKU Ha 3TU MPUJIOKEHUS.

6.1.4. JlokanpHbIil HOPMATUBHBINA aKT C MPUIOKEHUSIMH JIOJKEH UMETh CKBO3HYIO HyMEpaIuio
CTpaHuLL.

6.1.5. JlokaibHBIE HOPMATHUBHBIM aKT W3JIara€Tcsi Ha rOCYJAapCTBEHHOM s3blke Poccuiickoi
®denepalyi U JOHKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.1.6. CTpykTypa JOKaJIbHOTO HOPMAaTHUBHOTO aKTa JIOJDKHA OBITh JIOTHUYECKU O00OOCHOBAHHOM,
OTBEYAIOLICH LIEJsAM M 3a/a4aM MPaBOBOIO PEryJIMpPOBaHUS, a TaKkKe 00eCleunBaroLell JIOTHYECKOe
pa3BUTHE U MPABUIHLHOE MOHUMAHKUE JAHHOTO JOKAJIBHOTO aKTa.

6.1.7. B noxanbHbIX HOPMAaTUBHBIX aKTaxX JAOTCSl OIpPENETICHHs] BBOJUMBIX HOPHINYECKUX,
TEXHUYECKUX U JIPYTHX CIEUHUATbHBIX TEPMHHOB, €CIH OHH HE SBJISIOTCSA OOIEU3BECTHBHIMU U
HeynoTpeOisieMbIMU B 3aKoHozarenscTBe  Poccuiickoil  @enepanum U perMoHalIbHOM
3aKOHOAATEIbCTBE.

6.1.8. He nmomyckaercs mepenucbiBaHue ¢ 3akOHOB. [Ipm HE0OXOAMMOCTH 3TO JenaeTcs B
OTCBUIOYHOH (opme.

6.1.9. JlokanbHble HOPMAaTHBHBIE aKThl COCTABIISAIOTCS U YTBEPKAAIOTCS B 1 3K3eMIusipe
(opurunane). JlokanpbHble HOpMATHBHBIC aKThl, UMEIOIIME 2 U Oojiee CTpaHHI], JOJKHBI OBIThH
[IOCTPAHUYHO MPOHYMEPOBAHbI U CLIUTHI.

JlomyckaeTcsi CIIMBKAa B €IWHBIM OJOK HECKOJBKUX JIOKAIbHBIX HOPMATHUBHBIX aKTOB,
OTHOCSIIIMXCS K AESITEIbHOCTH OJTHOTO HANpaBieHUs JesTebHOCTH OpraHu3aiui.

7. OcHOBHbIE TPEOOBAHUA K JIOKAJBLHBIM HOPMATHBHBIM aKTaM

7.1. JlokanpHble HOpMaTHBHBIE akThl OpraHU3aluu JOJKHBI COOTBETCTBOBATH CIICAYIOIIUM
TpeOOBaHUSM:

7.1.1. IlonoxxeHue AOKHO COAEPXKATh CIEAYIOIINUE 00s3aTelbHble PEKBU3UTHL: 0003HAUYCHUE
BHJIa JIOKAJILHOTO aKTa; €ro HauMEHOBaHUE, IPUQBI: MPUHATO, YTBEPXKJICHO, COTJIACOBAHO, YYTEHO;
PETUCTPALIMOHHBI HOMEpP, TEKCT, COOTBETCTBYIOIIMI €ro HauMEHOBaHHUIO; OTMETKY O HaJIU4uu
MIPUJIOKEHUS U COTIIaCOBAHUSI.

7.1.2. TlpaBuna OOMKHBI COAEPKATH CIEAYIOIIME O0s3aTENbHbIE PEKBU3UTHI: 0003HAUYCHUE
BHJAa JIOKAJTHHOTO aKTa; €ro HaWuMEHOBaHHWE, TPU(DBI TPUHATUS © YTBEPKICHUS, TEKCT,
COOTBETCTBYIOIIMK €r0 HAMMEHOBAHUIO; OTMETKY O HAIWYUHM MPUIOKEHHUS, PETrHCTPALMOHHBIN
HOMED.

7.1.3. UHCTpYKIIMH JOJKHBI COAEpPkKAaTh CISAYIOLIUE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUYECHUE
BHJIa JIOKAJBHOTO aKTa; €ro HauMEHOBaHHWE; TpU(DBl TPHUHATUS U YTBEPXKICHUSA, TEKCT,

4



COOTBETCTBYIOIIMII €ro HAaMMEHOBAHUIO; OTMETKY O HaJW4YUU MPUIOKEHUS, PEruCTpalMOHHBIN
HOMEp.

7.1.4. PemieHus OOMXKHBI COAEPXKATh CIEAYIOUIME O0s3aTelbHble PEKBU3HUTHI: 0003HAUCHUE
BUJA JIOKAIBHOIO aKTa; MECTO M JAaTy MNPHUHATHS, TEKCT, JOLKHOCTh, (PaMUIMIO, MHULUAIBI U
MOAMKCH JIMIIA, IPUHSABILETO pEUIEHUE, OTTUCK NIEYaTH.

7.1.5. Tlpukassl U pacnopsokeHusi qupekropa OpraHu3anuu JA0HKHBI COJEPXKaTh CISAYIOIINE
00s13aTeNbHbIE PEKBU3UTHI: 0003HAYEHHE BU/IA JIOKATHHOTO HOPMAaTUBHOT'O aKTa ¥ €r0 HaMMEHOBAaHMUE;
MECTO M JaTy HNPHUHATHS, PErUCTPALMOHHBIA HOMEp, TEKCT, JOJKHOCTb, (DaMUIINIO, MHULUAJIBI U
MOAINKUCH TUpeKTopa o0pa3oBaTenbHO opranuzanuu. [Ipukassl U pacHOpsKEHUs BBIMOTHIIOTCS Ha
onmanke OpraHu3anuy.

7.1.6. IIpoTokonbl M aKThl JOJKHBI COJEP)KaTh CIEAYIOIUE O005S3aTelbHbIE PEKBU3UTHI:
0003HaYeHHE BHJIA JOKAJIHHOTO aKTa; MECTO W JIaTy MPHHATHS, HOMEp; CIIHCOK MPHUCYTCTBYIOIINX;
TEKCT, COJAEpXkallhil IOBECTKY JHS, ONUCAaHUE XOJa, MOpSAAKA U MPOLEAYPhl COBEPIIAEMbIX
OTIpPEICICHHBIX (FOPUANYECKH 3HAYUMBIX) JEHCTBUH JHMOO OTCYTCTBHE OIPEACICHHBIX (DaKTOB;
JOJKHOCTh, (aMIINI0, MHHUIMAIBl W TMOANUCH JHIA (JUI[), COCTABUBIIMX WJIM NPUHUMABIIMX
ydacTue B COCTaBJIECHUH IPOTOKOJIA UM aKTa.

7.1.7. Meroanueckue pEKOMEHIAIMU JOJDKHBI COAEpXk aTh CIEAyIolue o0s3aTeIbHbIe
PEKBU3UTHI: 0003HAYEHHE BHJAa JIOKAJIBHOTO HOPMATHUBHOI'O aKTa, MECTO WU JaTy IPHUHSITHS, €ro
HavMEHOBAHHUE, TEKCT, COOTBETCTBYIOLUIMN €ro HaMMEHOBAaHUIO W COJAEpKALIUMN yKa3aHUE Ha BUJ,
HAaUMEHOBAHWE W JaTy TPUHATHS TPaBUJI WIW HHCTPYKIHMMK, HOPMBI KOTOPBIX Pa3bICHSIIOTCS,
KOHKPETU3UPYIOTCS WU I€TATU3UPYIOTCS METOAMYECKUMH PEKOMEHIAUSIMHU; TOTKHOCTD, (haMuJIus,
MHULMAIIBI IMLA (JIUL), TOCTaBUBIINX METOJANYECKNE PEKOMEHJAINH.

7.1.8. IlporpaMMbl U TUIaHBI JOJDKHBI COAEPKATH CIEAYIOIIHE 00sS3aTelbHble PEKBHU3UTHI:
0003HaYeHHE NIJIA JIOKAIBHOTO aKTa; MECTO W JIaTy NMPHHATHUS, HAUMEHOBAHUE M TEKCT JIOKATHHOTO
aKTa, COOTBETCTBYIOIIUE €r0 HAMMEHOBAHHUIO.

7.1.9. JlomxHOCTHAS. HHCTPYKIUS paOOTHHUKA OJDKHA COAEPIKATh CIIAYIONINE Pa3/ieibl: 00mue
MOJIOKEHUSA; TIpaBa, IMPeloCTaBisieMble paOOTHUKY U €ro O00sS3aHHOCTH; B3aMMOJCHCTBUS;
OTBETCTBEHHOCTb 332 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBIIOJHEHUE (HEUCIIOJIHEHUE)
00s13aHHOCTEMH, MPETYCMOTPEHHBIX TOIKHOCTHOW MHCTPYKLIHUEH; TpeOOBaHUS K paOOTHHUKY.

7.1.10. Ilpm nNOArOTOBKE JIOKAJIbHBIX HOPMATUBHBIX AaKTOB, PETYJIHUPYIOLIUX COLUAIBHO-
TPYJOBBIE OTHOLICHHS (HAMpUMEp, KOJUIEKTHBHBIA JOTOBOp, MpaBUiia BHYTPEHHEro TPYAOBOTO
pacrnopsika u Jip.) ClIeyeT pyKOBOACTBOBATbCS PEKOMEHIALIUSAMU O HUX.

7.1.11. Cpenu nOKaJIbHBIX HOPMATUBHBIX aKTOB OpraHu3aldy BBICIIYIO FOPUIAYECKYIO CHUITY
umeer YcraB Opranumzanuu. [lostomy npunumaemsle B OpraHusanuy JIOKajdbHble HOPMaTHBHbBIE
aKTbl HE JIOJHKHBI IPOTUBOPEYUTH €r0 Y CTaBy.

8. [Topsinok U3MeHEeHHUsI JIOKAJTbHBIX HOPMATHBHBIX AKTOB

8.1. JIokasibHBIE HOPMATUBHBIE AKTHI MOTYT OBITh U3MEHEHBI U JTOTIOJHEHBI TOJIBKO MPUHSATHEM
HOBOM PEJaKIUU JIOKaJbHOTO HOPMATHUBHOTO aKTa B MOJHOM OObEMe aKkTa — IyTeM YTBEp)KIEHUS
HOBOTO JIOKQJIbHOTO HOPMATUBHOTO aKTa.

8.2. JlokanbHblEe HOPMATUBHBIE AKThl MOJJIEKAT HM3MEHEHHIO, JOIMOJHEHHUIO B CIEIYIOIINX
CiIyJasix:

8.2.1. Peopranmzanuss 1100 U3MEHEHHE CTPYKTYpbl 00pa30oBaTEIbHOM OpraHu3aluu C
W3MCHCHHEM HaMMEHOBAHUS, JTMOO 3a/1a4 ¥ HAIIPABJICHUN JCSITSILHOCTH.

8.2.2. N3menenue 3akoHoarenbeTBa Poccuiickoit deneparuu.

8.3. B cnyuasx, npenycmoTpeHHbIX 1. 8.2. [TooxkeHus: HOBBINM JTOKaIbHBIM HOPMATUBHBIN aKT
JOJKeH OBITh MPHUHAT HE IMO3JHEe CpOKa, YCTAaHOBIEHHOTO 3aKOHOJATeNbCTBOM Poccuiickoit
denepanyy, HOpMAaTUBAMU, JIMOO WHBIMH JIOKATHbHBIMH HOPMATHBHBIMHA aKTaMu OOpa30oBaTEIIbLHOMN
OpraHM3aIlly, a IPU OTCYTCTBUU YKa3aHUS Ha TaKOW CPOK - HE MO3/IHee 2 HeJlelb C AaThl BCTYIUICHHS
B CWJTy JIOKYMEHTa, TTOBJIEKIIEr0 N3MEHEHHUE JIOKAIIbHOTO HOPMAaTUBHOT'O aKTa.

8.4. JIokanpHbIE HOPMATUBHBIE AKTHl MOTYT OBITH JOCPOYHO U3MEHEHBI:



8.4.1. B ciydyae BHECeHHMs] W3MEHEHUU B yuUpeAUTEIbHBIC JTOKYMEHTHl 00pa3oBaTeIbHOU
OpraHu3alu.

8.4.2. Jlna mpuBeneHUS B COOTBETCTBUE C W3MEHEHHBIMH B IEHTPAIHM30BAaHHOM TMOPSIKE
HOpMaTHUBaMU O TPYy/eE.

8.4.3. Ilo pe3synbraraM aTTecTaliuu pabOunX MECT.

8.5. IlpemnoxeHne O BHECCHHHM WM3MCHCHHH MOXKET HCXOJHWTH OT JIFOOOr0 OpraHa W JIMIIA,
KOTOpBIM corimacHo HactosimeMy [lonoXeHHI0 uMeeT MpaBO CTaBUTh BOIPOC O pa3paboTKe U
MIPUHSATHAN COOTBETCTBYIOIIETO JIOKAIHBHOTO HOPMATUBHOIO aKTa JIN0O YTBEPKAATh ATOT JOKYMEHT.

9. OTMEHA JIOKAJIbHBIX HOPMATHBHBIX AKTOB

9.1. Cornaco cr. 12 TK P® ocHoOBaHWsSMH [Jid MpeKpalieHus JIEeUCTBUS JIOKAJIBHOTO
HOPMAaTHBHOI'O aKTa WUJIM OTAEJBHBIX €T0 MOJ0KEHUM SBIISIIOTCS:

9.1.1. HUcreuenue cpoka pnedctBusa. Takas curyalysi BO3MOXHA, €CIM MpHU pa3pabOTKe
JIOKQJIBHOTO HOPMATHUBHOTO aKTa OBbLI OMNpeAeNieH TNepuoja ero aecictBus. [Ipum HacTymuieHUU
YKa3aHHOTO CpOKa JIOKAJIbHbIH HOPMAaTUBHBIA aKT aBTOMAaTHYECKHW yTpauuBaeT cuiy. Ot
PYKOBOIUTEIIS HE TPEOYETCS U3aHUS TOTIOJHUTEILHBIX JOKYMEHTOB, MTOJATBEPKIAIOMINX ITOT (DAKT.

9.1.2. Ormena (mpu3HAHHME YTPATUBIIUM CHIIY) JIOKAJIbHOTO HOPMATHBHOTO akTa JH0O
OTJIETTbHBIX €r0 MOJIOKEHUH IPYTrUM JIOKAJIbHBIM HOPMATHUBHBIM aKTOM. Takasi cUTyalusi BO3HUKAET,
Korja HEOOXOJWMO BHECTH HM3MEHCHHs B JIOKAJIbHBIA HOPMATHUBHBIA aKT WJIM TPUHATH HOBBIM
JOKYMEHT, HampuMep, NMPU U3MEHEHUSX B 3aKOHOJATENIbCTBE. B nmaHHOM cimydae mpu pa3paboTke
HOBOTO JOKYMEHTa HeOOXOIMMO BKIIIOUUTH IYHKT O TOM, YTO JIOKaJIbHBI HOPMATUBHBIN aKT, paHee
peryJIMpOBaBIIMK MPABOOTHOLIEHHUSI, MTPEKPAIIAECT JCUCTBUE MOJHOCTHIO WM B YaCTH OTHECIbHBIX
MOJ0KEHUH.

9.1.3. Berymuienne B Ciily 3aKOHA WJIM JIPYrOTO HOPMATHUBHOTO MPABOBOTO aKTa, COJEPKAIIETO
HOPMBI TPYIOBOIO IpaBa, KOJUJIEKTMBHOIO JOTOBOpA, COIJIALIEHUS, KOTJa YKa3aHHbIC aKThI
YCTaHABIIMBAIOT 00JIee BBICOKUI YPOBEHb rapaHTHil paOOTHUKAM IO CPABHEHUIO C JCHCTBOBABIINM
JIOKaJIbHBIM aKTOM. DTOMY NOJIOKEHUIO Koppecnonaupyer 4. 4 ct. § TK PO, coriiacHo KoTOpoi He
MOJJIeKAT MPUMEHEHHI0 HOPMBI JIOKAJIBHOTO aKTa, YXYIIIAIOIIWE TOJ0KEHHE pPAOOTHUKOB IO
CPAaBHEHUIO C YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOJATEIbCTBOM U JPYTMMH HOPMAaTHBHBIMU
MPAaBOBBIMU aKTaMM, COJEPXKAIIMMU HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHBIM JIOTOBOPOM,
COTJIAIICHUSMH.

CnenoBarenbHO, €CIM HOPUHAT 3aKOH WM JIPyrod HOPMATHBHBIA MpPaBOBOM  aKT,
yCcTaHaBIUBaIOIUK 0oyiee BHICOKHUI ypOBEHb rapaHTUi paOOTHHKAM IO CPaBHEHUIO C JIOKAIbHBIM
aKTOM, JICVCTBHE JIOKAJIBHOTO HOPMAaTHUBHOI'O aKTa MJIM OTAEJIBHBIX €0 MOJI0KEHUN TPEKPALLIACTCS.

B osrom cnyyae HeoOXoauMoO wu3IaTh MPUKA3 O MPEKPALICHUH JEHCTBUS JIOKAJIBHOTO
HOPMATHUBHOTO aKTa M 03HAKOMUTH C HUM PaOOTHHKOB 00pa30BaTEIHbHON OPTaHU3AINH 10| POCIIHCh.

10. ITops10K 03HAKOMJIEHHS € JIOKAJIbHBIMI HOPMATHBHBIMH AKTAMHU U X XpaHeHHe

10.1. O3nakomieHue pabOTHUKOB C JIOKAJIBHBIMH HOPMATUBHBIMU aKTaMHU IPOU3BOIUTCS
mocje MX YTBEpXAEHUS B TeueHWe | (OIHOro) Mecsima ¢ MOMEHTa YTBEP)KICHHsS JIOKaIbHOTO
HOPMAaTHBHOTO aKTa.

10.2. B cootBercTBu ¢ 4. 2 cratbu 22 TK P® paboromarens 00s3aH 3HAKOMUTH PAOOTHUKOB
O] PpOCHHCH C TPUHUMACMBIMU JIOKAJbHBIMA HOPMATHBHBIMHU aKTaMH, HEMOCPEACTBEHHO
CBSI3aHHBIMU C UX TPYJIOBOH JEATEIBHOCTHIO.

10.3. OcoOble mnpaBwiia HOPEeAYCMOTPEHBI JUIsI CIy4aeB O3HAKOMJIEHUS C JIOKAJbHBIMHU
HOPMATUBHBIMH aKTaMH JIMI, TOCTYMAalImUX Ha pabory. Bbynmymuii paOOTHHK 3HAKOMHTCS C
JIOKaJIBbHBIMI HOPMAaTUBHBIMH aKTaMU TIPH 3aKJIF0UEHUN TPYAOBOTO IOTOBOPA JI0 €0 MOIHCAHHUS.

10.4. TlucbMEHHBIM TIOATBEPXKIACHHEM TOrO (paKTa, YTO COJEp)KaHHUE aKTa JOBEIACHO IO
CBEJCHUsI pPAOOTHHKA, CIY)KUT BU3a O3HAKOMJICHHS, a WMEHHO NOJNUCh PaOOTHHKA Ha JIMCTE
O3HAKOMJICHUSI, T/I€ JOJDKHBI OBITh yKa3aHbl €ro (paMuins, UMsi, OTYECTBO U JaTa O3HAKOMIICHUSI.

OTOT JUCT Hpuiaraercs K KakIOMy JIOKalbHOMY HOPMAaTUBHOMY akTy, HyMepyeTcs,
MPOIINBACTCS U CKPEIUISIETCS TIEYaThi0 U TIOIHCHIO JOKHOCTHOTO JIALIA.
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10.5. O3HakomiieHHE C JOKAJIbHBIMM HOPMATHBHBIMU aKTaMH JIMI, HAXOAMBIIUXCS B
JUTUTENTFHBIX KOMaHAMPOBKAX, OTIYCKaX, B TOM YHCIIE OTITyCKE 110 OEpEeMEHHOCTH M poJiaM, X0y 3a
MaJoOJeTHUM pPEOEHKOM, a paBHO JUIl, HAa JUIUTEIbHBIA CPOK OCBOOOXKICHHBIX OT pabOTHI IO
MEIUIMHCKUM MTOKa3aHUsIM, IPOM3BOIUTCS B MIEPBBII IEHb BHIX0/1a TAKMX paOOTHUKOB Ha paboTy.

10.6. OpuruHaibl JOKAJTbHBIX HOPMAaTUBHBIM aKTOB, 03HAKOMJIEHHE PAOOTHUKOB C KOTOPBIMU
MPOU3BOJINIIOCH, C OTMETKAaMH Pa0OTHUKOB 00 O3HAKOMJICHHH OCTAIOTCS HAa XPAaHEHWH B OTHAETE
KaJIpOB.

10.7. Bce nokanbHble HOPMAaTUBHBIE aKThl XpaHSATCS COBMECTHO B Jene (mamke). B ciydae
NPUHATHS ~ HOBBIX  JIOKAJbHBIX HOPMATUBHBIX aKTOB, HX OpHUTHMHAIBl [OMEINAITCA B
COOTBETCTBYIOIIYIO manky. [Ipum 3TOoM, Ha paHee JEHCTBOBABIIEM JIOKAILHOM HOPMATHBHOM aKTe
JieNiaeTcsi OTMETKA 00 yTpaTe UM CHUJIBL.

10.8. Konuu JIOKanbHBIX HOPMAaTUBHBIX aKTOB, OTHOCSIIMECS K JIEATEIBLHOCTH MOJIPa3/IeIeHUI
U JIOJDKHOCTHBIM OOSI3aHHOCTSIM €r0 COTPYJHHKOB, OCTAIOTCS HA XPAHEHHWHU B COOTBETCTBYIOIIMX
CTPYKTYPHBIX TOAPA3IeIICHUSIX.

11. 3aknr04uTeIbHbIE MOJI0KECHUS

11.1. Hacrosimee [lonokeHue BCTymaeT B CHJIy C JIaThl YTBEPIKACHHUS €r0 PYKOBOJMUTEIEM
0o0pa30BaTeNbHON OpraHu3allid W yTpauMBaeT CUJy B clilydyae HpHUHIATHS HOBOro llomokeHus o
JIOKQJIbHBIX HOPMATUBHBIX aKTaX.

11.2. Bee Ilpunoxenus x Hacrosimemy llomoskeHuto, a paBHO M3MEHEHHUS U JIOTOJTHEHWS,
SIBIISTIOTCS €70 HEOTHEMJIEMBIMH YaCTSMHU.

11.3. V3meHeHus u [OMOJHEHMs, BHECEHHble B HacTosmlee llomokeHue, eciu WHOE HE
YCTaHOBIICHO, BCTYNAIOT B CHJIy B MOpSAIKE, mpeaycMoTpeHHoM i llonoxenus. M3meHneHus u
JIOTIOJIHEHU S, BHECEHHbIE B HacTosimee [lomoxkenue, TOBOAATCS 10 CBECHUSI YKa3aHHBIX B HEM JIUII
HE T03/1Hee 2 HEeJIeNIb C MOMEHTA BCTYIJICHUS €T0 B CUITY.

11.4. Bompocsl, He yperynupoBaHHble HacToamuM [lonoxkennem, moexaT yperyaiupoBaHUIO
B COOTBETCTBHH C JICHCTBYIONIMM 3aKOHOAATENHCTBOM P® ¥ MHBIMH JIOKQTBHBIMA HOPMaTHBHBIMHU
aktamu OpraHu3zanuu.
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